
 How to write a
letter of appreciation 

1. Speak from the heart
2.. Thank them for a specific event or action

3. Add details of the event as you see fit. 
4. Express how their actions made you feel. 

5.Tell them why what they did was so impactful to you.
6. just let your ideas and words flow! 

- don't forget to give or mail your letter!

Feeling gratitude and not expressing it
 is like wrapping a present and not giving it.”

 – William Arthur Ward

What is a letter of appreciation?
 letter, note, card or even a post-it, expressing thanks to someone for how they

have touched your life in some way; whether that be by something they did,
something they said, or something they gave. Nothing expresses feelings of

appreciation quite like a personal note!

How to write your letter:
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